**Please note you need to schedule appointments 2 hours in advance, but if you want to drop-in,
you can feel free to come by!**

**Scroll down to see instructions on viewing drop-in times

If you want a quick view of all tutors/their classes, you can view our course list
How to make an appointment:

Follow the steps below when using the Navigate App to make an appointment

1. On the home screen, click on appointments on the far upper right
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2. After you click on appointments, click schedule appointment on the bottom of the
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3. Then click the drop down under “what type of appointment would you like to schedule”
and select tutoring
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What can we help you find?

Below, you will find available options for scheduling an
appointment. If you cannot find something that you are
looking for, try the other appointment options to see
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4. Pick whether you would like course content, writing or study skills tutoring, and click
find available times. 318
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5. Select the time that works for you and click on it! You should receive an email

confirmation.
6. If you have further questions, please email tutoring@utica.edu

HOW TO VIEW DROP-IN TIMES

1. Open the Navigate app, press appointments, then schedule appointments, then click
view drop-in times
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2. Select tutoring under the type of appointment, then select if you would like course
content, study skills, or writing hel
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7. Click Find available times, then select the location where you want tutoring. Note
that all the hours in Wilcox and Learning Services are drop in.
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3 Locations

Learning Commons Peer Tutoring

Frank E. Gannett Memorial Library (unless otherwise
noted)

Peer Tutoring Wilcox, RM 117

Peer Tutoring, Learning_Services

Don't see anything that works for you?

Schedule an Appointment
There may be other locations that support
scheduling Appointments.

3. Select the location, and scroll to view the times tutors are available for Drop-In
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Learning Commons Peer Tutoring

Frank E. Gannett Memorial Library (unless otherwise
noted)

Aana Blaszka

Wednesday

9:30 AM - 12:30 PM

Fall 2023

Meeting Types: In-Person

To Make the Most of My Tutoring Session, | Will:
Rg\‘/\ew the material beforehand to the best of my
ability

Come prepared with specific questions or problems
to discuss with the tutor

Bring relevant course materials (writing prompts,
rubrics, texts, lecture slides/notes, assignment
sheets, class handouts)

Put away (and keep away) distractions, ask questions,
stay engaged, and be patient with myself as a learner.
Actively participate in the session and practice/apply
any learning strategies shared by the tutor.

Give my tutor(s) permission to contact the Director of
Learning Commons, if necessary, for the purpose of
improving the tutoring sessions and bettering my
academic performance.

Appointment policy:

If you have scheduled an appointment, please be on
time. After 15 minutes, your appointment will be
canceled and you will be marked as a no-show. If you
have more than two no-shows, your account will be
blocked, and you will need to meet with the di

Kat, to be reinstated. If you know you are goj

late, please call the Library at (315) 792-30

By Seeking Tutoring, | Understand That:

I need to check in and check out of my drop-i

tutoring session using the kiosk.

The tutoring em@%ﬁ;ﬁgve, where both
the titar and I'nlav a role inthe tiitarina and learnina



