
**Please note you need to schedule appointments 2 hours in advance, but if you want to drop-in,
you can feel free to come by!**

**Scroll down to see instructions on viewing drop-in times

If you want a quick view of all tutors/their classes, you can view our course list

How to make an appointment:
Follow the steps below when using the Navigate App to make an appointment

1. On the home screen, click on appointments on the far upper right

2. After you click on appointments, click schedule appointment on the bottom of the
screen

https://docs.google.com/spreadsheets/d/1u9YA6IF68loiCEV0r63ZlL8nNX7HIr-H/edit#gid=310206722


3. Then click the drop down under “what type of appointment would you like to schedule”
and select tutoring

4. Pick whether you would like course content, writing or study skills tutoring, and click
find available times.



5. Select the time that works for you and click on it! You should receive an email
confirmation.

6. If you have further questions, please email tutoring@utica.edu

HOW TO VIEW DROP-IN TIMES

1. Open the Navigate app, press appointments, then schedule appointments, then click
view drop-in times

2. Select tutoring under the type of appointment, then select if you would like course
content, study skills, or writing help



7. Click Find available times, then select the location where you want tutoring. Note
that all the hours in Wilcox and Learning Services are drop in.

3. Select the location, and scroll to view the times tutors are available for Drop-In


