3372, Page 2

Instructions for completing Michigan Sales and Use Tax Certificate of Exemption

Purchasers may use this form {o ¢laim exemption from Michigan sales and use {ax on qualified fransactions. | is the Purchaser's
responsibilty to ensure e eligibility of the exemption being claimed. All claims are subject to audil. Non-qualified transaclions are
subject to tax, statutory penalty and interast,

Sellers are required to maintain records, paper or electronic, of completed exemption cerdificates for a period of four years. Michigan
doas not issue "tax axempt numbers® and a seller may not rely on a number for subshitution of an exemption certificate. Other
documentation that seilers in the State of Michigan may accept are the Uniform Sales and Use Tax Cerlificate approved by the
Muttistate Tax Commission, the Streamlined Sales and Use Tax Agreement Certificate of Exemption, the same information in another
format from the purchaser, or resale or exemplion certificates or other written evidence of exemption authorized by another siate or

Sty Employee must Fill out Section 1 of Tax Exempt Form (Next Page) and
seeTion - |Include IRS Letter when submitting the Tax Exempt Form to Vendor

Place a cheak in the box that deseribos how you will use this geriificate.
A} Chaose "One-Time Purchase” and include the invoice number this cerificate covers,

B} Choose “Blanket Cerlificate” If there is & “recuiring business relationship.” This exists when a period of not more than 12 months
elapses belween sales fransactions between the seller and purchaser.

G} Choose “Blanket Cerlificate” and enter the expiration dale {rmaximum four years) when lhere is a period of more than 12 months
between sales transactions.

Print the vendor's narne and address in the area provided.

SECTION 2:
Piace a check in the boyx for “Ali items purchased” or cheose “Limited to” and list the items that are coverad by the exemption claim.

SECTION 3:
Place a check in the box that applies arx provide the additional infformation requested for that exemption. The exemptions listed are
the most common. {f the exemption you ara claiming is not listed use "Other” and enter the qualifying exemplion.

SECTION 4:
Use the number that dascribes your business or explain any othar business type not provided.
o1 Accommodations 09 Transportation
74 Agriculturai 10 Utilities
a3 Constriiction 1 Wholesale
04 Manufacturing 12 Adverlising, newspaper
05 Govemment 13 Non-Profit Hospital
06 Rental or leasing 14 Non-Profit Educational
o7 Redtalil 15 Non-Profit 501(c}(3} or 501{c}4)
08 Church 16 Other

Print the name of the business, address, city, state and zlp code, $ign and provide your title {i.e. owner, president, treasurer, elc.).
Provide your printed name and date the cerificate.

DO NOT SEND THIS EXEMPTION CERTIFICATE TO THE DEPARTMENT OF TREASURY.



Michigan Departmeny of Treasury
3372 (Rev. 01-21)

Michigan Sales and Use Tax Certificate of Exemption

This exemption claim should be completed by the purchaser, provided to the seller, and is not valid uniess the information in all four sections
is complete, Do not send a copy to Treasury unloss one s reguasted.
SECTION 1: TYPE OF PURCHASE Check one of the following:

D A, One-Time Purchase D C. Bianket Certificate
Order or Invoice Number: Expiration Date {maximem of lour years);

—————

D B. Blanket Certificate, Recurring Business Relationship

The purchager completing this form hereby claims examption from tax on the purchase of langible persanal properly or services purchased fram the
seller named below, This claim is based upon: the purchaser's praposed use of the property or services: OR the purchaser's exempt slatus.

Sellar's Name and Address

SECTION 2: {TEMS COVERED BY THIS CERTIFICATE
Check one of the following:

1. All iterns purchased.
2, |:| Limited to the following ems:

SECTION 3: BASIS FOR EXEMPTION CLAIM
Check one of the following:

t For Lease, Purchaser will lsase the properly and efects to pay tax
based on rental receipls, Enter salas tax license or use tax registration number;

2, D For Resale at Retail. Enter Sales Tax Licanse Number;

3 D Direst Pay - Authorizad 10 pay L8 tax on gualified transactions directiy {o Michigan Treasury under atcount number:
The foliowing exemptions DO NOT require tha purchaser fo provide a number:
4. [:] Agricultural Produclion, Enter percentage: %

S.EI Govgmment Entity (U.S. or its instrumantaiities, State of Michigan or its polilical subdivisions), Nonprofit Schoo!, Noaprofit Hospital,
Chureh or House of Religious Warship {circls type of organization)

8. D Contractor (provide Michigan Sales and Use Tax Contractor Eligihility Staternent {Form 35203),

7. D For Resale at Whalesale,

8. D Industrial Processing. Enter percentage: %

9. Nenprofit internal Revenus Code Section 501{(c)(3), 531(c){4), or 501(c}{19) Exempt Organization,

10D Nonprofit Grganization with an authorized letter issued by Michigan Department of Treasury prior to July 17, 1998 (sales tax) or
June 13, 1994 {use tax).

11D Reling Stock purchased by an Inlarstate Motor Carrier,
12D Other (explain):

SECTION 4: CERTIFICATION

I declare, undar penalty of perfury, that the information on this certificale is irug, that ! hiave consufted {he stalules, administrative rufes and other
sources of law applicable lo my exemption, and that ! have exercised reasonable care in assuring thal my claim of exemption is valid under iichigan
Iaw. in the avent this ciaim is disallowed, | accept full respansibitity for the payment of tax, penally and any accrued inlerest, including, if necessary,
reimbursement te the vendor for tax and accrusd Inferest.

Businass Name Type of Businass (ses codes on page 2}
Utica University 14

Business Address City, State, ZIP Code

1800 Burrstone Road Uitca, NY 13502

Business Tolephone Number finclude area coce} Narne (Prnt or Type) |
315) 792-3018 Pamela J. Salmon f
ionatun ¥ 1 - T ._ " i T |

iV 4 ‘& ° Vice Prasident for Financial pa Sl |

; ( x ,_ /
Sy TR R/ , Affairs & Traasurer | |




3372, Page 2

Instructions for completing Michigan Sales and Use Tax Certificate of Exemption {(Form 3372)

Purchasers may use this form te ¢laim exemption from Michigan sales and use tax on qualified transaciions. All fields must be
completed; however, if provided ta the purchaser in electronic format, a signature is not required, All claims are subject to audit, The
purchaser must ensure eligibility of the exemption claimed; a purchaser wha impraperly claims an exemption is iable for lax, penalty,
and interest, with iimfited exceptions,

Sellers: Michigan does not issue "tax exempt numbers” and a seller is not permitted to rely on & number in Feu of a valid exemption

claim. Sellers ara required to maintain proper records of exampt sales, including exemption forms or the same information in ancther
format. Racords may be kept elactronically. If the exemption certificate is received in electronic format, a signature is not required. A

seller wha does not comply with these requirements may be liable for tax, penalty, and interest, See Ravenue Administrative Bulletin
2016-14 for more infarmation, Al ¢leims are subject to aud,

SECTION 1.
A) Chaose "One-Time Purchase” and include the Involce number this certificals covers.
B} Choose “Blanket Certificate” if there is a “recurring business relationship.” This exists when a period of not mare than 12 months

elapses between sales transactions baiween the seller and purchaser. Parties do not need to renew this bianket exemplion claim as
long as the recurring business relationship exists.

C) Choose “Blanket Certificate” and enter {he expiration date {maximum four yaars) when there may be a period of more than 12
months between sales transactions. This option is best when purchaser and sefler anlicipate more than one exempt transaction
before the expiration date but do not have or may nol maintain a recurring business refationship,

SECTION 2:
Place a check in the box for "All items purchased” or choose "Limited ta” and [ist the items that are coverad by the axamption claim.

SECTION 3:

Check the box that applies and, If applicable, provide the required information. The exemptions fisted are the most sommon. If the
exemption you are claiming is not listed, check "Other" and enter the qualifying exemption,

SECTION 4;

Purchaser must completa Saclion 4. A signature is anly requirad if 2 paper form is used; in that case, the purchaser sheuld sign and
pravide their fitla {for example, Purchasing Manager, President, Owner), For Type of Business, enier the number from the following
list that best describes the purchaser’s business,

0 Accommodations 10 Utilities

02 Agricultural 11 Wholasale

a3 Construction 12 Advertising, newspaper

04 Manufacturing 13 Non-Profit Hospita)

05 Government 14 Non-Profit Educational

6 Rental or lsasing 15 Non-Profit§01(c)(3), 501{c){4), or 501(c)(19)
o7 Retail 16 Otier (enter code and write in business type)
08 Church

0g Transporiation
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Dear Applicanty

Based on information supplieds and 3isuming your operstions will be as
staked in your application for recogniticon of sxsmpticonz wer have Jdetermiaml
you are exempt from Federal income tax under socbion BO1{a) «f the Internal
Revenue Code as én crganization described in secbion BOt{g) (D).

He have further determined that you asre aot a private foundalion within
the meaning of section H509(a) of the Codey becavee you are an orgenization
described in sections 5QP(a) (1) and {70(hb} (33 LAXLii),

If your scurces of supports or vour purpasess characters or method of
aperation change: please lel us kpow so He cap considaer the offech of tha
change on your exeomplt status and feundation sbatus. [n Lhe cass of ap amsmi-
ment to your organizational documgnt or bylawss pleasse semd us a copy of bhno
amended document oar bhylauws. Alsos you should inform us of all chinges in your
name o address.

As of January Iy 1924y yoy are liabic for taxes undor the Federal
Ingurance Contributions Act {social security taxes) ou romveeralion of 100
2r wore you pay to eath of your eaployees deuring a calgudar yoar, You are
not fiable for the tax imposed under the Faderal Unewmp loyaont Tax dct (FUTAS,

Since you are not a private foundativns you are ach sublsct e bhe exacigsy
taxes undzr Chapiter 42 of Lhe Code. Howevers you are nab aubomatically excmpi
from other Federsl excise baxes. It you have any questiops about excises
emp layments or obher Federal tanes» please [#t s Koo,

Grantors and coutributors may rely ou thie determination univss the
Internal Revenue Sarvice pubiishes motice to the contrary. llowevers if you
tose your cection 809(a) (1) statuse @ grantor or contribetor nay uwsl rely
on this determination if he or she was In part responsible fory or was awary
of+ tha act or failure to atty or Lhe substantial or material change on Lhe
part of the organization that resulted in your loss of such statusy or if he or
she acquired knonladge that the Iaternal Revense Service had agivenw nobtice that
you would no longer be classified as a serbtion H50%(a) (1Y orgaunizalion.

Ocners may deduct contribubiang to you as providaed in soecbion 170 of Lhe

Letter 947 ((01/05)
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Codr. Bequestss legaciess: devises hrangferss ar gifis Lo you or far your ass
are deductible for Federal egtate and gifh tax p“fpﬂga: if thwy pret the
applicableg provisiens of Code gections 2008y 2104, and 2427,

Contribution deduckions are allowable to daners only Go the vxteat, thes
their contributions ars gifttss with no cousiderstion reccived. Ticket gur
thaves and similar payments in conjunction with fundraicing wvents may not
necrssarily quallfy as deductible contributionss depending on the circom-
stances. See Revenar Ryling 67~244y pubiished in Cumylative Ruticlin 1967 -0
on page 104s which seks forth guidelives regarding the deductibliityy as cheri-
tabie contributinns: of payments made by lagpayers for ddm|s<|on Lo or ather
participation iu fundraising activities for ctharity.

in the heading of this letter ne have indicabed swhebhr you pust flie Foarn
990y Return of Organization Exempt From Income Tax. [f Yes i3 indicateds you
are reqguired to file Form 990 cnly if your gross receipid vadh year are
normgl ly mare than $25H:000. Howevers if yon paotmive a3 Fors 990 package in Gha
maibs please file the return even if you Jdo acl exceed Lhe gross receiple tosi.
Tf you ars net requiregd to files simply altach the label provided check bhw
box in the heading Lo indicate thabt your annual gross reczipis arse normally
$25,000 oy lessy and sign Lhe retuarn.

If a return Is requireds it avst be {iled by the 1GLth day of the fifth
moath after ithe end of your annual atcounting period, & poenalty of $10 s day
i charged uhen & return is filed fates unless there is reagouwabic cause for
the delay. Howevers the maximum penalty ¢harged cannot cxcend $5:600 or 5 per-
cent of your gross raceipts for the yeary whichever it lese. Thie peaalty way
altsn be charged if & return is not coupletes so plesse be sgre your retigrn is
compiete pefore you file It.

Yeu are nob required to file Federal income bay returas unless you arwe
subJect bo the tax on unrelasded business jacoms under seobion H11 of -Lhe Cude.
If you arg subject o this taxs yon must file an inceme Gax cebure on Form
990-Ts Exempt Drganication Business (ncamer Fax Rebarn.  In this i=tter we are
net deteraining whether any of your present or propossd acbivitigs arg unro
latud trade or business as defined in sechion ¥W13 of bhey Dode.

¥ou aeed an enployer identificetion number even if yvou have u emp loyers,
If an employer identification number was wol entered om yvour applitations a '
number will be assigued to vou and you wiil be advised of it., Please use Lhat
nunher on al{ returns you fiie and in ali correspondence with the Intarnal
Revenue Service,

Revenne Frogedurg 76-L0s published is Cumulabive Bullotin 19752 on pane
627s sets forth guidelines and recordkeeping raguirsments for determining
whelher private schouls have racially nondiscriminatory policies as Lo
students. You must comply with this revestte procedurs o maintaian your
tan exempt status.

In accardance with section BD8(ad of Lhe Undes the coffeclive date of this

fotter 947 (BO/CL)
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deteraination lettor is May i8s 1995.

This determination is based on evidence that your funds are Jdedigated
te bhe purposes {izted in section S01{c) {®) «f the {ode. To zssure your
cenkinued cxempbions you should mainlain records bo ghow theat famsds arc
exprnded anly for those purposes. 1If you distribute funds tu obhar
organizaticonss yowr records should show whether they are zxempt under
seckion S01{c){3}. (n cases wherg the recipiest organization is nct enempt
undir section S0L(c){3) s there should be ovidencs Lheb Lhe funds will remain .
dedivated to the reguired purposes and that bthey uill be uied for those
purpases by the recipient.

+

If distributions are made 0 individualey cese historien. regerding the
recipients should be ¥ept showing nawesy addrassess purposes of awardsy manuer
of selactions relatiosship (if any) 40 nembersy officorss frosteet or donors. of
funds &0 yousr 80 that any and all distributions made 4o individvale can be
subt.tantiated upon roguest by the Internal Revende Service.  (Revewue Reling
B6-5304y C.ls, 1956-8y page 206.)

If wz have indicated in the heading of Lbhis ledtisr that an addendum
appliess the encicznl addemium is an integral part of thie lobtor.

Batause this letter couid help reosoive any questions shout your exenpt
status and foundation statusyr yonu chould kaep it in your permenent records.

If you have any guestionsy plegue contact the nerson whase name and
telwphene number are shown in the heading of this letler.

Sincerciy yvours
(fMZJ -/@//3

Herbert J. Hyff
Distritt Director

Enclosure{s):
Addendum

Latber 947 (3/CB)



